	CURRICULUM VITAE


Sudhir Sadanand Kadam
                                                  MOBILE: +91- 9324993617




                                                                  E-MAIL: sudhirsk.a87@gmail.com
Objective: To work with determination and dedication to achieve organizational as well as personal goals and also gain experience.
	Education Qualification


	Examination passed
	Board/University

	Year of passing

	Grades


	S.S.C
	Maharashtra board
	2004
	Second class

	H.S.C
	Maharashtra board
	2006
	Second class

	B.COM
	Mumbai university
	2012
	Second class

	M.COM
	Mumbai university
	2017
	Second class


Work Experience                                    

Data Entry Clerk (2014 To 2019)
Standard Trading Company 
· Fulfilled general duties such as preparing, verifying, and processing customer data and  information including research and filling

· Implemented a digital filling solution that improved records management and customer follow-up processes

Back Office Operation Executive (2019 To 2024)
S2 InfoTech International Ltd 
· Collecting data and uploading it in excel. Collecting all the bills and also classifying them and creating a folder for each one and depositing them

· Running the accumulated data into the system. Making appropriate entries in Excel

· Taking the received bill from scanning and solving the problem by coordinating if there is any complaint in the bill
Technical Qualification                                   
· Typing Speed 40 W.P.M English And 30 W.P.M Marathi
· Excel, H Lookup, V Lookup, Pivot Table, Sumif,Countif,Sumifs, Countifs
· M.S. Office ( Word, Excel, Power Point, Outlook)
	  Personal Details


· Date of Birth


: 15th June 1987
· Nationality


: Indian

· Marital Status


: Single

· Res. Ad
             
           : Room No 30, Bldg No 01

                                                   Nirmal Nagar, M. H. B Colony,

                                                   Bandra East, Mumbai - 51
· Languages Known
           : English, Hindi and Marathi.

· Hobbies                                   : Reading Book, Gym Fitness 



            I hereby declare that the details stated above are authentic to the best of my
knowledge & belief.

Place: Mumbai





Yours Truly,

Date:






SUDHIR SADANAND KADAM 
