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Sulas Pikale
Senior HR Analyst 
 
	Contact


 
Address 
Navi Mumbai, India 400706
Phone 
9029851943 / 8976413457
E-mail 
pikale.sulas30@gmail.com / pikalesulas@yahoo.in
LinkedIn
https://www.linkedin.com/in/sulas-p-aab629147
 
	Skills


 
Team Building
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Multitasking Abilities
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HR Operations 
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Recruitment 
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Employee Grievances 
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Payroll Management 
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	Languages


 
English
Bilingual or Proficient (C2)
Hindi
Bilingual or Proficient (C2)
Marathi
Bilingual or Proficient (C2)
Konkani
Intermediate (B1)
Kannada
Elementary (A2)

	An experienced Senior Human Resources professional with over 6 Years of experience in driving strategic workforce planning, Recruitment, implementing successful onboarding programs, managing employee engagement and grievances, managing the employee’s compensation and benefits programs. I have successfully managed the Recruitment, Onboarding process, Payroll management and exit formalities. I have also assisted in designing and implementing a comprehensive performance management system.

Work History
 
	 
	2022-02 TO
2023-10
	 
	Senior HR Analyst
ATCS (Nagarro Company), Navi Mumbai 
· Handling IT Recruitment for PAN India
· Interview potential applicants on experience, skills, and education and coordinate with functional departments regarding the selection process
· Organize documents and Salary Negotiation once the candidate is selected.
· Maintaining candidate's database in ATS
· Assisting in Employee Engagement Activities
· Maintaining Joiner's Tracker
· Follow up and coordinate for Offer Release.
· Placed advertisements, evaluated applicant credentials, conducted initial interviews and pre-screening assessments.
· Operated and maintained applicant tracking and candidate management systems.
· Evaluated strengths and weaknesses of candidates through effective screening processes.
· Collaborated with hiring managers to understand job requirements and expectations.
· Developed recruiting strategies to identify qualified candidates and build network.
· Conducted phone interviews to assess applicants relevant knowledge, skills, experience, and aptitudes.
· Studied job descriptions and qualifications to determine applicant requirements.
· Advertised job opportunities on social media platforms and job boards.
· Collaborated with HR leadership regarding candidate salary determinations.
· Coordinated schedules to arrange management interviews with applicants.
· Conducted reference checks, background screening and other pre-employment checks to verify information on applicant's resume.
· Assisted with onboarding and orientation of new hires to expedite acclimatization process.
· Collaborated with internal teams to continuously improve recruitment processes and execute as efficiently as possible.
· Pre-screened resumes prior to sending to corporate hiring managers for consideration.
· Improved office efficiency by effectively managing internal communications and correspondence.
· Pre-screened resumes prior to sending to corporate hiring managers for consideration.



	 
	2018-12 TO 2021-12
	 
	Officer HR
ITM Group of Institutions 
· Handled Recruitment for PAN Level
· Maintain MRF's of approved positions along with assigned salary grade levels.
· Interview potential applicants on experience, skills, and education and coordinate with functional departments regarding the selection process
· Coordination with Directors for Interviews and Salary Budget
· Organize documents and Salary Negotiation once the candidate is selected.
· Organize and manage new employee Orientation and On-boarding formalities.
· Maintain employee records in the system and employee code generation.
· Background Verification
· Preparation of Offer's, Appointment, Relieving and Experience Letter's
· Provide support to employees in various HR related topics such as leaves, compensation etc
· And resolve issues and problems.
· Looking after the Exit Formalities and Exit Interviews and F & F Settlement
· Maintain MIS, Leave & Attendance Management
· Perform other duties as and when required.
· Looking after the Intern's Joining and Internship Process
· Preparing Attendance Sheet and sharing salary inputs with accounts department
· Preparation of Internship (Offer's & Experience) Letters
· Handling Intern's queries and guiding them through the process.



	 
	2018-04 TO 2018-09
	 
	Personnel Executive
Aparajitha Corporate Services Pvt Ltd, Navi Mumbai 



	 
	2017-07 TO 2018-04
	 
	HR Executive
LinkMark Consultancy 



	 
	2016-06 TO 2016-12
	 
	Apprentice
NKGSB Co Op Bank, Navi Mumbai 


 
Education
 
	 
	2018-01 - Current
	 
	Hindustani Classical Music: Music
Akhil Bhartiya Gandharva Maha Vidyalaya - Navi Mumbai 



	 
	2020-01 - 2022-04
	 
	PGDBM: Human Resources 
NMIMS - Kharghar 



	 
	2012-04 - 2015-05
	 
	BMS (Bachelor of Management Studies): BMS
Western College - Navi Mumbai 



	 
	2010-04 - 2012-02
	 
	HSC: Commerce 
S. S. Junior College - Navi Mumbai 



	 
	2010-05
	 
	SSC 
St. Xavier's High School 



	 
	2010-10 - 2011-03
	 
	Web Designing 
. 


 
Additional Information
 
· Hindustani Classical & Vocal from “Me Melody” Institute.
· Fest: Genesis Fest conducted in College during month of Jan 2013.
· Participated in Singing Competition In First & Second Year BMS.
· 3rd Prize in Singing Competition in HDB Financial Services Ltd.
· Received appreciation from CPO for handling Recruitment and Employee Grievances with diligence.
 
Interests
 
Singing
Exploring 
Learning New things
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